Making Your Online Class Accessible

Upon the strong recommendation of the Chancellor’s Office of the California Community Colleges, DECOS is requesting that you conduct a brief accessibility check of your distance education class. 

Suggested Procedure

What We Are Requesting

We ask that you choose one or more of your online or hybrid classes and complete the attached accessibility review form and submit it to the Distance Education Coordinator within 30 days of receipt. You may request assistance from the Distance Education Coordinator to complete this form, or you may complete it on your own. You may submit the form anonymously, if you wish.  

What We Will Do with the Information

We will use the information to document accessibility of our online classes in order to assess training and support needs for increasing accessibility for our online students, and in order to respond to the recommendation of the Chancellor’s Office. This data may also be used in the annual Distance Education report provided to the COS Board of Trustees. Additionally, this data may be submitted to the Chancellor’s Office via its periodic survey requests.

Our immediate goals include the following:

· prepare and deliver adequate training for faculty who wish to make course modifications to increase accessibility

· assess resource needs

· plan for and request appropriate resources

Background

Title 5 §55200 …instruction provided as distance education is subject to the requirements that may be imposed by the Americans with disabilities Act and section 508 of the Rehabilitation act of 1973.

The new Distance Education Guidelines (Chancellor’s Office, August 2008) state the following:  “If a college has not yet reviewed its distance education courses to ensure accessibility, it should do so immediately.”

Guidelines for Title 5 §55200 (Chancellor’s Office, August 2008)
· Faculty need to receive appropriate training in order to ensure that they understand what constitutes accessibility

· Institutions must provide faculty with both the necessary training and resources to ensure accessibility.

· “All college administrators, faculty and staff who are involved in the use of this instructional mode share this obligation” (p. 5).

· Accessibility for persons with disabilities must be provided in the development, procurement, maintenance, or use of electronic or information technology by a community college district using any source of state funds

Basic Accessibility Principles (Chancellor’s Office, August 2008)
· Access must be “anytime, anywhere” without the need for outside assistance unless as “last resort” (e.g., sign language interpreters, aides, etc.)

· Provide “built-in” accommodations (e.g., captioning, descriptive narration)

· Provide printed information in appropriate alternative formats 

· Access to DE courses, resources, and materials include audio, video, and text components of courses delivered via existing and emerging technologies

Accessibility Review Form

Please select one of your online classes and complete each section below for that class. Please submit your form to the Distance Education Coordinator within 30 days of receipt of this form. 
Name (Optional) _______________________________________________ _ 

Course title (Optional) ________________________________________________

Print Materials

Yes ___ No ___
Print materials are also provided in audio format or electronic text
Comments:

Video and audio content

Yes ___ No ___ 
Video content is captioned or provided with descriptive narration 

Yes ___ No ___ 
Audio content is accompanied by text transcript
Comments:

Non-text elements (e.g., images, tables)

Yes ___ No ___
Text descriptions are provided for every non-text element

Yes ___ No ___
Text labels are included for information presented in color

Yes ___ No ___
Labels are provided for columns and rows in data tables
Comments:
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